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Child Safe Guarding and Whistle Blowing Policy 

 
Every Child Matters 

Be 
Healthy 

x Stay Safe x Enjoy and 
Achieve 

x Make a 
Positive 
Contribution 

x Achieve 
Economic 
Well-Being 

 

 

Early Years Foundation Stage 
Child 

Protection 
x Suitable 

People 
x Health x Managing 

Behaviour 
x Safety and 

Suitability of 
Premises, 

Environment 
and Equipment 

x Organisation x Information 
and Records 

x 

 
Scope: 
This is the safeguarding policy for Cheeky Cherubs day nursery and it applies to all children, 
parents/carers, staff and volunteers and the policy must be adhered to at all times.   
 
Aim: 
• The aim of this policy is to ensure we create an environment in Cheeky Cherubs nursery 

where children are safe from abuse and in which any suspicion of abuse is promptly and 
appropriately responded to.  We recognise that abuse can take a number of forms: 
emotional, physical, neglect, sexual or bullying.  At all times the child’s needs are paramount 
and must have a priority over those of anyone else. (Children’s Act 1989) We have a duty and 
responsibility, as carers to protect all children in the nursery. 

 
Objectives: 
• To have a designated member of staff as our safeguarding children coordinator.   
• To exclude any known abusers from Cheeky Cherubs day nursery. 
• To seek and supply training for all members of staff within the nursery. 
• To prevent abuse by means of good practice. 
• To respond appropriately to any suspicions of abuse. 
• To adhere to “What to do if you’re worried a child is being abused-Summary”.  
• To keep and maintain records. 
• To liaise with other professional bodies. 
• To not allow any cameras or mobile phones in the nursery other than the nursery camera 

that does not leave the setting unless on trips. 
 
Guidelines for Implementation: 

• At Cheeky Cherubs day nursery our named safeguarding officer is Joanne Buck. 
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• Deputy Safeguarding officer Kayleigh Jury 
• Exclude known abusers: 

• If a job becomes available at Cheeky Cherubs day nursery it is made clear to 
applicants for posts within the group that the position is exempt from the 
provisions of the ‘Rehabilitation of Offenders Act’ (1974)   

• All applicants for jobs are interviewed and asked to provide two references. 
• All references are followed up. 
• In the case of applicants with unexplained gaps in their employment history, or who 

have moved rapidly from one job to another, explanations are sought.   
• All appointments both paid and voluntary are subject to the current regulations in 

force concerning DBS checks and medical checks.  (As advised by OfSTED) 
• Any volunteers or students will not work unsupervised.   
• Appointments for staff to work in the nursery are subject to a probationary 

period and are not confirmed unless the nursery is confident that the applicant can 
be safely trusted with children.  

• All staff are provided with lockers for personal belongings. 
• Staff are not permitted to take any personal belongings into the nursery. 

• Seek and Supply Training: 
• The manager and deputy will be training to level 3 and have attended and 

completed working together 
• Safe guarding training (endorsed by LCSB) is sought for all members of staff 

involved in the nursery to ensure that they recognise the symptoms of possible 
emotional abuse, physical abuse, neglect and sexual abuse.  

• All staff are given opportunities and time to read the Somerset Local 
Safeguarding as part of their induction.   

• The Threshold guide and flow chart is available at all times by the parent welcome 
station. 

• All staff are made aware of the “What to do if you’re worried a child is being 
abused-Summary”. Each member of staff is required to sign the booklet stating 
that they understand and will follow the guidance at all times. 

• Prevent abuse by means of good practice: 
• Establish and maintain an ethos where children feel secure and safe and they are 

encouraged to talk, and are listened to by dedicated staff.   
• To ensure children know that there are adults in the nursery who they can 

approach if they are worried.   
• Children are encouraged to develop a sense of autonomy and independence with 

adult support and to make choices in finding ways to express their feelings and 
themselves.  Doing this allows children to have the self-confidence and vocabulary 
to resist inappropriate approaches.   
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• Within the nursery there is constant supervision of all children by members of 
staff and this is supported by the layout of the room and the deployment of staff.  
Staff ratios are maintained at all times and these are: 

• 0 – 2 years 1:3 
• 2 – 3 years 1:4 
• 3 – 5 years 1:8  

• Parents are required to complete medication forms if they require medicines to be 
administered by staff at Cheeky Cherubs. 

• Parents will be notified of any injury or accident that has happened whilst the 
child is in our care, parents will receive a completed form which we will also keep 
for our records. 

• Parents are required to notify the nursery on arrival of any injuries received at 
home and a relevant form will be completed. 

 
• Respond appropriately to suspicions of abuse: 

• The nursery operates in accordance with the Somerset Local Safeguarding 
Children’s Board guidelines. 

• Staff are required to monitor any changes in children’s behaviour, physical 
condition or appearance. Staff share any such changes with Jo Buck who will then 
share them with parents/carers unless it is felt that the safety of the child would 
be compromised.  

• If any changes are worrying to staff, these changes are recorded in our concerns 
book with any explanation or comment given by parents / carers, who are made 
aware of the entry.  In most instances changes will be explained but should staff 
feel that explanations are not sufficient, then they are required to continue to 
monitor closely. Parents / carers are informed of this procedure and will be 
advised if further entries are made into the concerns book  Jo Buck is required to 
refer suspicions to Jo Buck will then contact Somerset Direct on 0300 1232327 
should they be of a serious nature or persistent. 

• Keep Records: 
• At Cheeky Cherubs a specific and confidential record is made of concerns and 

child/Parent/Carer disclosures on a sharing information form. This is quite 
separate from the usual on-going records of children’s progress and development. 

• The record includes the child’s initials; timed and dated observations, describing 
objectively the child’s behaviour/appearance, without comment or interpretation; 
where possible, and the exact word spoken by the child/Parent/Carer; and the 
dated name and signature of the recorder. 

• These records are stored in individual children’s files.   
• At Cheeky Cherubs we have a safeguarding file, which contains all staffs 

safeguarding agreements, it also contains details of procedures and guidance.  
Included in this file is the safeguarding register, which is reviewed monthly.  
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These records are stored in a locked filing cabinet and are not accessible to people 
in the nursery, other than Joanne Buck. 

• Liaise with other bodies: 
• Joanne Buck the owner is the designated staff member for Safe guarding liaison 

and maintains on-going contact with Children’s Social Care to promote good working 
relationships should the need arise.  

• Confidential records kept on all children. Any safeguarding concerns are also kept 
in these files; these files are kept in a locked filing cabinet accessed only by staff. 

• If there is any doubt about how concerns should be addressed, a discussion ‘in 
principle’ is sought with the Duty Social Worker (Somerset Direct) or the child’s 
own social worker. 

• If the nursery has any concerns about a child or if it is felt that adequate 
explanations for the child’s change in condition have not been provided then 
records maybe shared with Somerset Direct. 

• If a report on a child is to be made to Children Social Care/the Police, the child’s 
parents will be informed at the same time as the report is made, except where the 
guidance of our Local Safeguarding Children Board does not allow this – usually the 
case where the parent is the likely abuser – and so the child may be placed in 
danger or if concerns relate to sexual abuse. 

• Joanne Buck the nursery manager and the child’s key person attends child 
protection conferences, when requested, and writes reports as necessary, 
following recommended procedures. 

• Take action if staff are accused of abuse: 
• If staff are accused of abuse Jo Buck is informed immediately and the Local 

Safeguarding Children’s Board, Ofsted and the local Early Years Advisory Service 
are informed within 14 days. (Please see attached flow chart.) 

• Consideration is made for the member of staff but the child’s needs would be 
paramount. 

• Joanne Buck would also contact the local authority designated officer on 
03001232327 Anthony Goble.   

• Support Families: 
• The nursery takes every step in its power to build up a trusting and supportive 

relationship between families and staff and volunteers in the group. It is 
recognised that parenting is not an easy task and staff strive to be non-
judgemental. 

• Being in a key position to note anything that is worrying, staff are often able to 
use their skills to offer support quickly and so diffuse and prevent crisis 
situations. Close working with Parents/Carers, health visitors and other referring 
agencies aid this process. 

• Where abuse at home is suspected, the nursery continues to welcome the child and 
family while investigations proceed. 
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• The nursery does all in its power to support and work with the child’s family but 
the care and safety of the child remains paramount throughout. 

 
Roles and Responsibilities: 
• It is the role of Joanne Buck the safeguarding coordinator to ensure that all staff 

receive safeguarding children training endorsed by LCSB and are given time to read the 
safeguarding policy and guidelines.  It is the responsibility of each individual member of 
staff and volunteers to ensure that this policy is followed to protect children and that 
they report any concerns to Joanne Buck.   

 
Conclusion: 
• The most up to date version of this policy will be kept in the policy folder, which is 

stored on the parent welcome station.   
 

References: 
• This policy also refers to our admissions policy, confidentiality policy, equality of 

opportunity policy, information sharing policy, staffing and employment policy and 
parental involvement policy.   

  
Date Policy Produced: 16/04/09 
 

  People Who Created the Policy: Joanne Buck and Kayleigh Jury 
 
Date Policy Reviewed: 01/12/2016 
 
Date Review Due: 01/12/2017 


