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Scope: 
This policy is to ensure that all children with special educational needs are treated as 
individuals, whilst Cheeky Cherubs nursery works with a multi-agency approach.   
 
Aims: 
Cheeky Cherubs nursery is a fully inclusive practice, which provides a happy, stimulating and 
secure environment in which each individual child may grow and fully develop their own 
abilities and aptitudes, whilst learning to respect themselves, others and the environment.  
 
Objectives: 

• To ensure all children have access to the full curriculum. 
• To work within the DFES Special Educational Needs code of practice and in 

accordance with the Somerset graduated approach, which is shared with all members 
of staff.  

• To work within the Somerset Code of Practice to identify need and provide tailored 
support at the earliest opportunity including seeking specialist advice.   

• To support parents and ensure that they are fully involved in all decision making 
regarding their child.   

• To work in partnership with multi-agencies and seek s support for the area SENCO – 
Judi Hayes 01823 334475. 

 
Guidelines for Implementation: 

• By ensuring that all members of staff meet the needs of a child with SEND within the 
setting. 

• All staff are trained in Somerset Total Communication and this is widely used within 
the setting.    
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• Regularly reviewing our environment to discuss improvements, modifications or 
amendments to our layout.  

• We provide a visual learning environment, for example we use labels on all resources, a 
visual timetable, now and next cards, choice cards and choice key rings.   

• Establish a strong and supportive relationship with parents, which build up trust and 
mutual respect.   

• We will liase with other professionals to provide the best possible service to all of our 
children.   

• We will adopt and deliver a broad and balanced curriculum for all children with SEND.   
• We use a multi-sensory approach to all aspects of learning and development for each 

individual child.   
• At Cheeky Cherubs we have a SEND register to enable us to record what needs the 

child may have, what professionals are involved with them and when their SSP is due 
for review.  It also lists children according to the following categories.  Early Years 
Action and Early Years High Needs Funding. 

• Early Years Action is where a child requires interventions that are additional to or 
different from the basic provision provided for all children.   

• High needs funding is where a child has severe or complex needs and for whom on-
going intervention or advice from support services is required.    

• We will keep records of assessments, planning and provision for the review of children 
with SEND.  

• If a child has HNF then we employ a member of staff as SENDco support who will 
carry out small group work as required with the children to meet their identified 
needs.    

• If after intervention difficulties continued then we would discuss with parents to 
arrange a visit from the Area SENDco.  If parents agreed then a referral form would 
be completed to initiate the visit.   

• When the Area SENDco visits they will observe the child, hold discussion with the key 
person, the SENDco and parents/carers and they will suggest possible strategies for 
support.   

• Children on the SEND register are discussed at a half-termly monitoring children 
meeting to ensure that children’s needs are shared with other professionals.   

• Children are also discussed at healthy child meetings which take place half-termly, 
these meetings are led by the health professionals.   

• The visit may result in a referral to the local multi agency intervention and support in 
the early years (MAISEY) or meetings or referrals to other agencies as appropriate.   

 
Roles and Responsibilities: 
 Cheeky Cherubs have two named SENDco’s Joanne Buck and Kayleigh Jury.  This role 
involves a range of coordinating responsibilities including: 

• Ensure there is liaison with parents and professionals,  
• Advise and support practitioners, 
• Ensure SSP’s are in place, 
• Ensure background information is in place, 
• Collect and collate relevant information.   
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• To identify training needs for practitioners. 
• To keep detailed records on all children to monitor their progress. 
• To attend school entry plans, family service plans, SSP reviews.   
•  Apply for additional funding to support the child within the setting.   

Cheeky Cherubs has SEND support staff and it is their responsibility to:  
• To support key persons in implementing SSP’s. 
• To attend school entry plans, family service plans, SSP reviews. 
• To facilitate activities and resources to support children.   
• Ensure there is liaison with parents and professionals,  
• Work in partnership with the SENDco and the child’s key person.   
• Ensure they are carrying out observations on their children, 
• Putting into place SSP’s. 
• Communicating with parents. 
• Keep detailed learning journeys to monitor individual’s progress. 
• Record progress in the developmental journal required.    
• Plan based on individual children’s needs to facilitate their learning using 

a multi-sensory approach. 
It is each key person’s responsibility to: 

• Ensure they are carrying out observations on their children, 
• Putting into place SSP’s. 
• Communicating with parents. 
• Keep detailed learning journeys to monitor individual’s progress. 
• Plan based on individual children’s needs to facilitate their learning using 

a multi-sensory approach. 
• Record progress in the developmental journal if required.   

 
Conclusion: 
The most up to date version of this policy will be kept in the policy folder, which is stored on 
the parent welcome station.   
 
References: 
This policy also refers to equality of opportunities policy, DFES SEND code of practice, play 
and learning policy and confidentiality policy.   
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